	[image: ]
	Identity Management & Security

	
	



[image: ]


	MEMO
	De Heyderweg 2
2314 XZ Leiden
The Netherlands
Tel: +31 71 581 3636
Fax: +31 71 581 3630


	From
	UL Leiden Office

	To 
	Whom it may concern

	Date
	May 2019

	Subject
	Travel information UL Office 

	Version
	3.3

	
	



Office Location 

Our Office in Leiden, the Netherlands is located at:
De Heyderweg 2
2314 XZ Leiden

The office reception is open from 8:00 till 17:30 hours. To access our office outside these hours please contact your host in advance.

There are approx. 100 parking spaces in front of and behind the building. During office hours our parking lot is freely accessible. Visitor parking is indicated with signs. 
We also have two charging stations for electric vehicles, subject to availability.

Access for disabled is limited in certain parts of our building. If you are unable to walk stairs please consult with your contact at UL.

Airports and transportation from the airport
We recommend you to travel to Schiphol airport which is near Amsterdam.
Schiphol is an international airport with many connecting flights. It’s also our biggest airport and most convenient to travel to and from.

When you arrive at Schiphol you can either take the train or a taxi to Leiden.
The trains are very easy to reach, when you go to departure/ arrival hall you can take a escalator down when the train platforms are located. Ticket and information service is located at the ground floor in the arrivals/ departure hall.
There are direct trains to Leiden central every 15-20 minutes. The train ride will last 15-30 minutes depending on which train you have (one with multiple stops or just a few). 

Taxi’s to Leiden central or our office will cost approx. € 50,-



Hotels 
We have 3 recommendations of hotels on which you can book on our agreed rates with the hotels.
1) [bookmark: _GoBack]Fletcher Wellness Hotel Leiden € 106,- per night (standard room) incl. breakfast, excl tax.
Bargelaan 180, Leiden. Located next to the train station. Please exit the train station the non-city side but the Hospital side LUMC. When you walk out of the train station the hotel is located at your left hand side, maximum of 1-2 minute walk.
You might need our help with booking this hotel for the agreed rate, please email 
travelleiden@ul.com for any assistance needed. 
2) Ibis Leiden Centre € 102, - per night incl. breakfast, excl. tax.
Stationsplein 240-242, Leiden. Located across from the train station. Please exit the train station at the city center (and bus parking) side. Cross the street and go right. The IBIS hotel is located in front of you. A 2-5 minute walk. 
3) Tulip Inn Leiden  / Golden Tulip (please check best available rate)
Schipholweg 3, Leiden. Located near the train station. Please exit the train station on the city side (and bus parking), pass the taxi stand place and go to the left. Cross the street at the traffic lights and the Golden Tulip/ Tulip Inn hotel is located in front of you. Please note that the Golden Tulip rooms are more expensive. Maximum 5 minute walk from the train station. 

Transportation to our office
There are 2 bus lines going to our office from Leiden CS. When you are staying at a hotel near the train station or have taken the train to Leiden CS you can take bus 186 or 187 to our office. Please take the bus towards Gouda from Leiden CS to de Heyderweg. You can pay for a bus ticket in the bus by cash. When you want to travel from our office to Leiden CS you can take these bus lines towards Oegstgeest. A bus ride to our office is approx. 30 minutes 

www.9292.nl should provide you with the correct updated times for both bus lines. If you need any assistance please don’t hesitate to request this via leiden@ul.com or travelleiden@ul.com. You can also reach us via phone at 0031 71 581 36 36.

There is a taxi stand at Leiden CS as well. You can find this in front of the train station (center side). 
A taxi will cost approx. 15-25 euro depending on the Taxi Company and traffic. Taxi ride to our office can be 15 minutes but with traffic this can lead up to 30-40 minutes. 

Link to bus schedule:

Bus 187
Direction Oegstgeest-Boskoop – Leiden Central Station to office De Heyderweg:
https://moovit.com/lines?lgid=659485&lid=2707208&utm_source=seo_lines&customerId=4908&metroId=101&lang=nl

Direction Boskoop-Oegstgeest – office De Heyderweg to Leiden Central Station:
https://moovit.com/lines?lgid=659485&lid=2707212&utm_source=seo_lines&customerId=4908&metroId=101&lang=nl

Note: choose for “Lijninstellingen” the most possible “haltes” to see stop “Leiden, De Heyderweg”.
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